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Motor Carrier Insurance Education Foundation

Webinar Affidavit and Proctor Form

This form is to be completed by the designated proctor for a Transportation Risk Specialists class that qualifies for continuing education in ______.  For any continuing education class each participant must individually sign up for the class and provide pertinent information required by the department of insurance, including name as it appears on their license and license number.  It is permitted that the individuals attending the class can do so as a group with a single person registration form to the webinar on the webinar date.  In this situation, a designated proctor will be responsible to make certain that all individuals that sign up for the webinar are in attendance throughout the session.

All people attending must be available during the webinar to answer questions if posed to them directly by the presenter.  Immediately following the class, this Webinar Affidavit and Proctor Form must be emailed to mcief@mcief.org.  This affidavit must be received within 48 hours of the seminar date so that all the names can be electronically uploaded to the appropriate department of insurance.

Colorado, Iowa, Nebraska, Nevada, Wisconsin – Webinars to be proctored by Disinterested Third Party. Proctors must be Disinterested Third Party and shall NOT serve for webinars of family members,  relatives or dependents; employers or supervisors; employees or subordinates; partners or joint ventures or co-owners; or for anyone in whom the proctor or instructor has an economic or other interest in assuring the successful outcome of the webinar.

New York – The proctor cannot be related (by family) to the student or have a financial interest in the student’s participation in the class.

Pennsylvania – Webinars to be proctored by a disinterested third party, who is anyone other than a relative or supervisor

Indiana – Webinars to be proctored by an Indiana insurance producer.

Massachusetts, Missouri, New York, Wyoming – Must be proctored by a disinterested third party of at least 18 years of age who has no corporate, employment or personal relationship, or other interest in the student’s performance on the webinar.  (Examples are teachers, librarians, church leaders, neighbors, etc.)

California, Florida, Idaho, Louisiana, New Hampshire, North Carolina, Oregon, Tennessee, Texas, Utah – Anyone can serve as a proctor.  A proctor is only required when sharing a computer.

Class Date:  _________________  Class Title:  ________________________________________________

Student’s Name:  _________________________________________  Licensing State:  _______________

Proctor Information:

Proctor’s Name: _____________________________  Proctor’s Co. Name:  ________________________

Address:  __________________________  City: _______________________  State: _____  Zip:  _______

Telephone:  _______________________________  Email address:  ______________________________

I certify that I personally attended and monitored the webinar for all the participants and certify that all people on the attached list were in attendance for the entire webinar session.

_________________________________________        ________________________________________

         (Print Name)





(Signature)
Webinar Proctor Attendance Form
Course Title:  ______________________________  Course Date:  _____________
Proctor Instructions:  Have each student sign in and sign out on the space provided below:

List those for whom you are proctoring:

	Student’s Name 
	State
	License No
	Time Signed In
	Time Signed Out

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


I   ____________________________ certify that all attendees participated in all sessions of       

       (PROCTOR’S PRINTED NAME)

the above referenced course in its entirety.

 __________________________ Proctor’s Signature

